Dear Student Aid Applicant,

Nagoya International School is committed to offering some degree of financial assistance to families that demonstrate financial need in paying the school's tuition.  First and foremost, financial assistance consideration is given to students who have no educational alternatives in Nagoya.  Ordinarily, this program limits eligibility to students who are not subsidized by their parents' employers or by other parties.  

Funds for tuition grants come from one main source: the annual operating budget.  

Tuition and fees finance roughly 94% of the budget, with the remaining 6% funded through grants and contributions.  Thus, any increase in the amount of tuition assistance can only be supported either by increasing school fees paid by all parents, or through enhanced fundraising efforts.  Each year, the school allocates nearly 5 % of the school’s operating budget for tuition assistance. The program is currently not able to meet all the financial requests of applicant families.

The Application Process for Student Aid

To apply for financial aid, a family must submit a student aid application and sup-porting documents. (Accurately complete question #5 under the “Employment Income & Assets” section of the application, which asks you to identify all sources of income, including support from family members, friends, and relatives). Application forms for student aid are available upon request at the Headmaster’s office. All matters concerning Student Aid, inquiries, applications, and decisions will be handled confidentially and parents’ financial information will be shared only on a “need-to-know” basis. 
· All new applicants for financial assistance will be interviewed by either the Headmaster, the business manager or both. 
Families reapplying for assistance may periodically be asked to meet with members of the Student Aid Committee to review the family’s financial situation. This allows the committee to better project future financial aid needs.

· Families receiving financial aid must reapply each year to the Headmaster’s Office in order to be eligible for continuing student aid. 

NIS will make every effort to continue to provide financial assistance at comparable levels when need warrants.

· Student Aid applications for 2007-2008 for current students are due by May 7, 2007; Students new to NIS must submit both the Student Aid application and the Admissions Application forms at the same time. 

Only if a family begins an admissions application to the school after this date, or if a family suffers unexpected reversals in their finances that affect their ability to make outstanding tuition payments during the course of the school year, will exceptions be made to this deadline. (Notifications regarding aid will be sent to applicants in June).
Criteria for Student Aid 

· Financial aid grants are based on a full year’s enrollment and tuition. 

Should your child(ren) withdraw during the school year, the financial aid amount will be prorated. 

· Students receiving financial aid are expected to observe accepted standards of social behavior and to progress satisfactorily in their academic programs.  

Students receiving financial aid who are on disciplinary or academic probation will receive future financial assistance grants on a semester basis until their probation status is remedied. Future grants may be withheld if their probation persists.

· Families receiving financial assistance are expected to perform some voluntary services for the school on a regular basis.  

The aid application allows parents the opportunity to list service areas where they feel most qualified to volunteer.

· Families receiving financial assistance are expected to support the school’s fundraising efforts and the Annual Giving Fund.  

All parents are asked to contribute to the fund, and as direct beneficiaries of this annual program, applicants are expected to not only be understanding of the need to have such a fundraising program but to also support the fund as much as possible. 

Administration of the Program

· The school's policies on financial assistance are determined by the Board of Directors and are administered by a Student Aid Committee made up of school administration and other members appointed by the board. 

· Processing financial aid applications and managing the program's records and communications are responsibilities of the school administration, specifically the office of the headmaster.  

· Determination of grant assistance is based on a computational model that is similar to ones used in other school financial aid programs and on the professional judgment of the Student Aid Committee regarding special circumstances of applicant families.  

· Notification regarding financial assistance will be sent to applicants in June, or sooner if possible.  

Any appeal of a decision should be immediate and should follow these steps:

· First clarify and confirm the decision by contacting the business manager.

· If the concern is not resolved, submit a written request for reconsideration of the financial aid application to the headmaster.
Correspondence

All inquiries and questions regarding the program should be directed to the headmaster.


Feb. 1, 2007
        




NIS Student Aid Committee

